FIGURE K-6: Filtered Cusfomers tabie with one fitter appfied

= New X Totals 2, Replate

B 4 As:;na:ng €7 selpction - .
: - . N
., : i@ : F? 4] Descending T-}acvanced + ; wfsave ¥ spelting T S ERTeT Filter icon
East s pites . h . i ) [ -
Vi PR renat pater | el Togle Fotar] RN o Deiete v EMoer | | g Select PA indicates filter

Toggle Filter : ‘ is applied to
button Custormer, ~Address: v [ ity -, ,;_ ) s ' this field
dbird Surf Shop: i 1300 Market Straet: ' ’ y : z
. Barkyard Wholesalers 138a Breese Way A 92118 . .. S8,673.00
_Nautical GearStore  i4SMainStreet  Kingston AZ 85207 (R-1999 34.00 § $75,342.00
_KiteMation  10DseawindDrive  longBsach  CA 92680 L sasee] $0.00
' Dasert Spars i14yniperprive  [Tutsan Az 51,567.00 . $887.00 |
Unche Bob's Hardware a2 B:g_n‘.le_tt _Tr_a:_! SantaFe BLL $1G,937.j30 . . $9,155,l}0_ :
__Camping Villa ... ‘washingion Street ‘Al MM _$654500f o0
BosBuiders | zeasteiswmest Mess A2 sa.58.00 [——srmror——= All records
‘Bravo SportingGoods 1441 Washington Street iCorpus Christi TX : | $ss3.00 GIS |a ed
N -Cowbay Sam Sports (1678 ParkDrive CAystin ™ : | 51.985.00 play
Bubia's Hobby Shop 18978 Hope Parkway ™ ’. §2.542.00 have R-1999
o - .
o v Village Depot _ 1757Burpetfoad LT $7,854.00 : .
‘L: ~r. Man's Camp Store :337 Montgomery Street |l CA . 524600 | inRep ID field
24 _Tough Guy Supplies Frasno A S7,658.00 §  $3,853.00
El Slim's Bird Watcher 11526 Efm Stree! ittleton LER. $2,007.00 § $8,978.00 |
i __Hiking Heaven " 67BSmithson parkway  :Chicg cA $5436.00 %  3R67S.00
[ ‘Wilderness Cutfitter 4200 Vintage Highway  Sonoma $5,786.00 L $3,300.00 0
FIGURE %-7: Custom Filter dialog hox
YT Crders is greater than or equal m{_‘jﬂﬂﬂl
FIGURE K-8 Customers datasheet with two filters applied
i =i New X Totar iy 3, Replace , Callorl
“'“’ i Fipumgl 0 scetori B 7 U s
‘iR;(:vshXDelate'F:; More= § 0l seledt |_Amv!!’/-,<,2-;§§ = B
: | ;
SEiECtIDﬂ | Records i Find Ted F g
button
Back\rard \'n;h_qlesatersrm _15eaf 2 1 5B
iNautival Gear Store 45 Main Street . $75,342.00
LUnicle Bob's Hardware 4z Bartlett Trail $10,987.00 .....59,265.00
[Comping Vil ‘Washingtanst somsn | mr—ssesoo—e Al YTD Orders
{Bubba’s Hobby Shop : 18978 Hope Parkway ..$2,542.00
Habby Villsge Depot 11767 8umet Road ok L. dTEA values exceed
‘Tough Guy Supplies .88 Central Drive . L S7EsBO0 p £9,853. 5000
678 Smyithson Parkway. . 19592 9 ... 5503600 % SBETS00
4200 Vintage Highway  Sonoma 95476 R399 8578600 | $3,322.00
L - e B
2
i
-
8
B L

Working with Data - _ Acces




| FIGUREK-3New Querydialogbox - FIGUREK-I0:Specifying a table and fields for asimple query -~~~

= Tabies/
Queries list
arrow

+.'{Aind Dupbicates Query Wizard
Find Linmatched Query Wizard

_Eie:_lqﬁeﬂe! -

Customers =~

t~{Fable; Custarers

table is —
selected etk 11 L
{ugtomer B .
" Fom the s yon ik, -+ fatress - Fields that
- B Available =112 will be used
, Fields list R Year Orders in quary

Select Single
Field button

= Three
53 =5 @ . &E ; i8] Form Wizara fields
| A R | - :
; > TEREN E =5 ] Havigation - | = i added
Applicabian ;| Table ZrePoint | Query Query ‘ Form  Form Blank ¢ Repewi Report PR Lo
Pats~ | Lists+ | Wazard Deslgn | Destgn Form B Mare Farms ~ t Design {2 visual Basic | 'f() query

Taizles | Queries | Farms

Query =
Wizard

intry

bUt%Dn @ Customers by State _'_: :Sir;i_o_\._rtﬁ.tt.e.r”: .
Ales Reps - {Fresh Air [tes
/ B3 saleshepsotable | |psvaleyGoods
 ISeabird Surf Shop
Customers i {Seabird surfShop
;- iBackyard Whalesaters
by State o, Mautical GearStore
query
appears in
Pane . | Hiking Emporiurm_

i Bayview OutdoorGear

ower Camping Company
reshaicFun
i Cﬁarles ﬁiy_erk_itas _' -
oy outdaor Geods
£{01d Man Camping &
.-iSKipper's Camp Degot
L+ |Birdland Warehouse |

i Handyman Heaven

S G5 Outdaor Goods
[jSemmy'sPetSupplies
Prairia Time Supplies
rean River Building Suppli

Move a smgl.e field to the Selected Fields area
Move all available fields to the Selected Fields area
Remove a s“iﬂgie field from the Selected Fields area and restore it to the Available Fields list

Remuve all fleldsfrom tHe' 'S.eléu':ted ﬁields érea”and restore them to the Available Fields Iist

Working with Data




Miewr

Resute |

Make Append Updste Cosstab Dalete

FIGURE K-iz:'Addi'n'g é field ta the Eu.stome'rs by State Ijuéry in beéigﬁ v.i'e'w g
o s

Pass-Thraugh
s S0 Show
2. Deta Definition | Taple

AR Tables

Y19 Orders field =

Costomers .
I Customers Tabile |
£ customers by State
(S Reps:

B Salws epre Tanle

KE

4! tnsert Calumns

W Delete Columns

Fropatty Sheet.
Pl Nanies)

E 9o
Totals Porameters bl

Query design grid

o
Fretd: FEaitoment [Staigt imepoy Ty Gegen
tabie: |Customers Customers Customers stamers

il

ite
#] Ascending 7 Selection ¥ @] HNew L Totals 5‘;’%
% | Descending ¥yadvanced~ W save S Speling |

ketresh Find
Al

W Detete - FRMore - |

1V Teggte B |

ot G Fiter

" Undle ok tarcware WM A9 S1096706
- | Bay Town Birds Ma R2133 0 S10,582.00 ;
. ;Hncoin Camping L p

. | Grean River Building Supplies ME

- Mike's Mountai Shop

LiSkoy vigh Kite Factory

. Backyard Wholesaters

- | Tough Guy Supplies
- B_uhhg‘ijbbySth_
*}6ld Man Camping Saods _
_Ivalleygoeds

= irraddie’s Qutdonr Supply
Outdoor Furnishings

S776500
| $67,255.00
$57,634.00
$32,435.00
$12,034.00
$11,562,00

CountryGoods
Mautical Gear Stere

Evergladss Dutdoor Supplies 51
Krazy Kayaks AR

%, Replace

Car
% GoTo+ | B J

Iy setect = | B0 W

Custorners table
field list

Sort list
arrow for
YTD Orders
field

Sort celi

Results now
display YTD
Orders field

firi0’s Surf Shop WA
Ralqy Day Gear

TheHappy Camper
£'s Qutdoor Goods

 $6,985.00 |
$6,852,00 ]

L Dabssheet Meve.-

“ratahace Thoks

S Cony
ZF Farmal Faios

Msavy

v

i Flter

3} nstending T Sebectian ~ ew

Z| oeseending T Advanced -

i

Find

@\ &, ¥ Totats
swe W Spefling |
i Refrest H

it oagie X Delete - EMare v

avs Su

At Tables -
Qustomers LR
T Customers : Table
F Customers by state

SleReps
B9 sales Reps: Tavle

srgsa0n

%, Replace |
= GoTo
by setect

Records sorted by
YED Orders field in
descending order

857600

o £5,436.00

eabird Surfshop 1CA $5,392.00

Man's Camp Store CA $678.00
itz Natton {=3

Working with Data

Only customers
with CA in State
field appear




FIGURE K-15: Shaw Tahle dialeg hox
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Creating a well-designed database requires careful planning. First, that each table must have a‘primary key field that uniquely idéntifies
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FIGURE K-21; Adding a calcalated field to a table
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